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PEI'JTAMEHT

LEHTPY Ha/laHHS aJIMiHICTPAaTUBHHUX MTOCITYT
BHUKOHABYOr0 KoMiTeTy Ci10005kaHChKOI CEHUIITHOI pau

I. 3araabHa yacTHHA

1. Ileit pernamMeHT BHU3HAYae TOPSINOK opraHizamii pobotu LleHTpy HamaHHS
aJIMiHICTpATUBHUX MOCHYT (nami - LleHTp), mopsaok Aiil aaMiHICTpaTOPiB LEHTPY Ta iX B3aeMOIl
13 cy0’ekTaM¥ HaJJaHHA AJIMiIHICTPATUBHHUX TIOCIIYT.

2.V uboMy perjiaMeHTi TEpMiHU BXKHMBAIOThCS Yy 3HAYEHHI, HaBeJIeHOMY B 3aKoH1 YKpaiHu
«[Ipo anMiHICTpaTHBHI MOCTYTH.

3. HamanHs agMiHICTpaTUBHUX IOCIYTr Y LEHTPi1 31MCHIOETHCS 3 JOTPUMAHHSAM TaKUX
MIPUHIIMITIB:

BEPXOBEHCTBA I1PaBa, y TOMY YHUCJIl 3aKOHHOCTI Ta FOPUIMYHOI BU3HAYEHOCTI;

CTablIBHOCTI;

PIBHOCTI IIepe] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTi;

OIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI iH(pOpMaIii Ipo HaJaHHS aAMIHICTPATHBHHUX ITOCITYT;

3aXUILEHOCT] MEPCOHAIHUX JaHUX;

panioHanbHOI MiHIMI3alli KUJIBKOCTI JOKYMEHTIB Ta MPOLEIYPHUX 1M, 1110 BUMArarThCs
JUI OTPUMAaHHS aIMiHICTPaTUBHUX MOCIYT;

HEYIEePEeIKEHOCTI Ta CIPaBeITNBOCTI;

JOCTYIHOCTI Ta 3pYYHOCTI 7Sl Cy0’ €KTiB 3BEPHEHHSI.

4. llentp y cBOill nissIbHOCTI KepyeTbest KoHcTuTyIliero Ta 3akoHaMH YKpaiHH, aKTaMu
IIpe3unenta Ykpainu i Kabinety MiHicTpiB YKpaiHu, akTaMH LIEHTPaIbHUX Ta MICIIEBUX OPraHiB
BUKOHABYOI BJaad, OPTaHIB MICIEBOIO CaMOBpSAYBaHHS, MOJOXKEHHsAM mpo lLleHTp Ta nmm
periIaMeHToM.

I1. Bumoru 10 npumilieHHsl, B IKOMY PO3MIlly€ThCSI LIEHTP

1. LleHTp pO3MINILY€ETHCS B OKPEMO PO3TAIIIOBAHOMY MIPUMIIIIEHH] Ha TIEPIIOMY TTOBEPCI.

Ha Bxozi 10 O6yaiBni po3MilryeTbes iHpoOpMaliiiiHa BUBicKa 3 HaliMeHyBaHHIM LleHTpy Ta
rpadik oro po6otu.

I'padix pobotu LleHTpy BH3HaueHMI 3 ypaxyBaHHAM BHMOT 3akoHy Ykpainu «lIpo
aJMiHICTpaTUBHI Tocayru». LleHTp mpairroe 3a HacTynmHUM rpadikom: BiBTOpok 3 8-00 mo 19-00
TOJWHH, TIOHEIOK, cepena, yetep 3 8-00 no 17-00 rogunu, n’stauns 3 8-00 no 16-00 ronuHwy,
0e3 0011HpO1 epepBu. BuxigHi qHi: cyboTa, HEMLIA.

Ha npunerniit no Llentpy Tepuropii nepeabavaeTbcst Micle JUisi O€30MIATHOI CTOSIHKH
aBTOMOOUIBHOIO TPAHCIIOPTY Cy0’€KTIB 3BEPHEHHS.

2. Ilpumimenns LleHTpy nmoainseTbes Ha BIAKPUTY Ta 3aKPUTY YACTHUHHU.

VYV BIAKpUTIH 4YacTHHI 3JIHCHIOETHCS MPHUIIOM, KOHCYJIbTyBaHHs, 1H(GOpMYyBaHHS Ta
o0ciyroByBaHHsl Cy0’eKTiB 3BepHEHHS mpaiiBHUKamMHu LleHTpy. CyO’€KTH 3BEpHEHHS MaroTh
Oe3IepenIKoAHUI JOCTYM 10 Takoi YacTuHH LleHTpy.

Binkpura yactrHa 00JIaITOBYETHCS CKPUHBKOIO JIJIs1 BUCJIOBJIEHHS Cy0’€KTaMU 3BEpHEHb
3ayBaKEHb 1 TPOIO3HUIINA MIOAO0 SKOCTI HAJaHHS aJMIHICTPATUBHUX MOCYT, MIOPIYHOTO aHATI3y
TaKUX 3ayBaKEHb 1 IPOMO3UIIiH, BYKUTTS BIMOBIIHUX 3aXO/IB.



Binkputa yacTiHa BKIIOYAE:

CEKTOp NPUIOMY;

ceKTop iHhOpMYyBaHHS;

CEKTOP OYiKyBaHHS;

CEKTOp 00CIyrOBYBaHHS.

Binkpura qacTiHa pO3MIIIy€THCS HA MEPIIOMY ITOBEPCi OyiBIIi.

3aKkpuTa 4aCTHHA IPU3HAUEHA BUKIIFOYHO AJIs ONPALFOBaHHs JOKYMEHTIB, IOIUTH, HAJaHHS
KOHCYJIbTAIill 3 BUKOPUCTAHHIM TelIe()OHHOTO 3B’ SI3KY, a TAKOXK 30€peKEHHSI JOKYMEHTIB, CIpaB,
KypHaJIiB 00JiKy/peecTparltii (po3MiIIeHHS apXiBY).

Bxin no 3akputoi yactunu LleHTpy cy0’€kTam 3BepHEHHS 3a00pOHSAETHCS.

3. CekTop mnpuiioMy OOJIAIITOBYEThCS TpH BXoAl a0 mpuminieHHs Llentpy. Y HbOMY
3IACHIOETBCSL 3arayibHe 1H(OPMYBAaHHS Ta KOHCYJIBTYBaHHA CYO €KTiB 3BEpHEHHsS 3 INHUTaHb
po6otu LlenTpy.

4. Cexrop iHGOpPMYBaHHS 00JIAIITOBYETHCS 3 METOK O3HAMOMIICHHSI CY0’ €KTiB 3BEpHEHHS
3 MOPSAJAKOM Ta YMOBaMH HaJlaHHS aJIMIHICTPATUBHUX IOCIIYT.

VY cekropi iH(pOpMYBaHHS PO3MIIIYIOTBCS i1HGOpMaMiiHI CTeHOW,  iHPOpPMALIHHUIHA
TepMiHAJ, IO MICTATh AaKTyalbHy, BHUYEpHNHY 1H(OpMAIiI0, HEOOXiTHY [UIsl OJepKaHHS
aJIMiHICTPATUBHUX ITOCIIYT.

Cextop 1H(MOpMYBaHHS OONAIITOBYETHCA CTOJNAMM, CTIIBISAMHU, TeledoHAMU Ta
3a0e3Meuy€eThCsl KaHISISIPCHKIUMH TOBapaMU JIJIsl 3aTIOBHCHHS Cy0’ €KTaMH 3BEPHEHHS HEOOX1THUX
JIOKYMEHTIB.

5. CexTop OYiKyBaHHSI PO3MILIYETHCS B MPOCTOPOMY MPHUMIIICHHI Ta OOJAIITOBYETHCS B
JIOCTATHIN KIJIBKOCTI CTUIBIISIMH, KPiCJIaMH TOIIIO.

6. CexTop OOCITYroBYBaHHS YTBOPIOETHCS 3a MPUHIIUIIOM BIJKPUTOCTI PO3MIIICHHS
pobounx micupe. Koxne poOoue Micue i npuilomy cy0’€KTiB 3BEpHEHHS Mae iH(popMaliiHy
TaOJIMYKY 13 3a3HAUYEHHSM HOMEpa TaKoro MICIs, MpI3BHILA, 1MEHl, M0 OaThbKOBI Ta MOCaau
aJIMIHICTpaTOpa LEHTPY.

7. Ha iHpopMaIiiHuX CTEHAaX pO3MIILIy€eThCs 1H(OpMaLlisd, 30Kpema, Ipo:

HallMeHyBaHHs LIEHTPY, HOro MiCIIe3HaX0/KEHHs, HOMEpH TeNeOoHIB s JOBIJIOK, aJIpecy
Be0-CaliTy, €JIEKTPOHHOI MOIITH;

rpagik pobotu LlenTpy (mpuitoMHi AHI Ta TOJUHM, BUXITHI JIH1);

nepesik aaMIHICTPAaTUBHUX IIOCHYT, SIKI HAJalOThCS 4Yepe3 LEHTP, Ta BIANOBIAHI
iHpopMaiiiHi KapTKM aAMIHICTPAaTUBHUX MOCIIYT;

CTPOKHU HaJaHHS aMIHICTPaTUBHUX MOCIYT;

OnmaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXITHMX JUIs 3BEpHEHHS 3a OTPUMAaHHSIM
aJIMIHICTPATUBHUX IOCIIYT, a TAKOX 3Pa3KHU iX 3allOBHEHHS;

IUTATKHI PEKBI3UTH JUI OIJIATH TUIATHUX aJIMIHICTPATUBHUX TOCIYT;

CYIIyTHI MOCIYTH, K1 HaJlal0Thbcs B puMileHH1 LlenTpy;

npi3BUILE, 1M’d, 1O OaTbKOBI KepiBHMKAa LleHTpy, KOHTakTHI TeneoHHu, ajapecy
€JIEKTPOHHOI ITOIITH;

KOPUCTYBaHHS 1H(QOpMaIiitHUM TepMiHAJIOM;

nosioxkeHHs mpo Llenrp;

pernament LleHTpy.

8. Ilepenik aaMiHICTpAaTUBHUX MOCIYT, sIKI HaAaroThCcs uepe3 LleHTp, po3MinryeTscs y
JOCTYITHOMY Ta 3pYYHOMY JUIsl CyO’€KTIB 3BEpHEHHSI MiCIli. AJIMIHICTpaTHBHI MOCIYTH B MEPEIiKy
IpyNy0Thes 3a cy0’€KTaMU HaJaHHS aIMIHICTPATUBHUX MOCIIYT.

9. brnankwu 3asB, HEOOXITHI JIsl 3aMOBJICHHS aIMiHICTPATUBHUX MOCIYT, PO3MIIIYIOTHCS Y
cekTopi iHpopMyBaHHS Ha CTEHJIaXx-HAKOMWYyBayax a00 CTEHJaX 13 BUIBHUM JOCTYIIOM JI0 HUX
Cy0’€KTiB 3BEpHEHHS.

10. Ocobam 3 oOMexkeHUMH (DI3UIHUMH MOKITUBOCTSIMHU 3a0€3MeUy€e€ThCsl BUIBHHM JOCTYI
1o indopwmaiiii, 3a3Ha4€HOT B IIOMY PO3LII.

11. Ha oCcHOBI y3ro/pKeHHX pillieHb 13 Cy0’€KTaMH HaJlaHHS aJMIHICTPATHBHUX MOCTYT y
LlenTpi MOXKYTh HaJaBaTUCS aIMiHICTPATHBHI MOCIYTH 0€3M0CEPEHBO TAKMMHU CY0’ €KTaMH.



II1. Indopmaniiina Ta TEXHOJIOTIYHA KAPTKH aAMIHICTPATUBHHUX MOCIYT

1. T'omoBa BukOHKOMY CI000’KaHCBKOI CENMINHOI paauM Ta HavdaidbHUK LleHTpy Moske
BHOCUTH CYO’€KTOBI HaJaHHS agMIHICTPaTUBHOI MOCIYI'M NPOMO3ULIi IOJ0 HEOOXiTHOCTI
BHECECHHS 3MiH JI0 3aTBEP/UKCHUX 1HPOPMAIIHUX Ta TEXHOJOTIYHUX KApTOK aAMiHICTPATUBHUX
nocayr (y TOMY 4YHCHi JUis JOKYMEHTIB JO3BUIBHOTO XapakTepy y cdepi rocnomgapchbkoi
JUSITTBHOCTI).

2. Y pa3si BHECEHHs 3MiH JI0 3aKOHOAABCTBA ILIOJ0 HAJaHHSA aaMIHICTPAaTHBHOI MOCIYTH
cy0’eKT Tl HaJJaHHS CBO€YACHO iHPOPMYE PO i€ TOJIOBY CEIMIIHOI PaaM Ta HAYAILHUK IEHTPY,
TOTY€ MPOTO3UIIiT 111010 BHECEHHS 3MiH J10 iH(OopMaliifHUX Ta/ab0 TEXHOJIOTTYHUX KapTOK 3TiTHO
13 32aKOHOJIaBCTBOM.

IV. Po6ora indopmauniiinoro mixposainy LlenTpy

1. Hananus nomomoru cyO’eKTaM 3BEpHEHHS, KOHCYJIbTYBAaHHS 13 3arajlbHUX IHTaHb
opranizanii podoru LlenTpy Ta mopsaky npuiiomy cy0’ekTiB 3BepHEeHHs y LleHTpi 3aiiicHIOE
aaminictpatop LleHtpy.

Anminictparop LIeHTpy Takox :

1H(pOpMYE 3a YCHUM KIIONIOTAaHHAM Cy0’ €KTa 3BEpHEHHS PO HAJIEKHICTh MOPYILIEHOI0 HUM
MUTaHHSA 10 KoMreTeHuii LlenTpy;

KOHCYJIbTY€ CYO €KTIB 3BEPHEHHS LI0JI0 MOPSIKY BHECEHHs IUIaTH (aAMIHICTPAaTUBHOIO
300py) 3a HaJaHHS IUTATHUX aIMIiHICTpAaTHMBHHX MOCIYT, Hajgae 1HQOpPMALi0 MpO IJIATiXHI
PEKBI3UTH JUIs CIUIATH aJIMIHICTPATUBHOTO 300DY;

HaJae 1HITYy 1H(GOpMaIIiIo Ta JOMOMOTY, 1110 HE0OX1/IHI Cy0’€KTaM 3BEpPHEHHS.

2. Ha BeO-caiiTi cenuIHoi paay po3MillyeThcs iH(popMallis, 3a3Ha4eHa B MyHKTI 7 PO3ALTY
II uporo pernameHTy, a TakKoK BIJOMOCTI PO Miclie po3TamryBaHHs LleHTpy, HalOmmKul 3yUHKU
IPOMaJICBKOT0 TPAHCIOPTY Ta 1HILIA KOPUCHA AJIs CyO €KTIB 3BE€pHEHHS 1HPOpMAILLis.

3. Indopmariis, ska poO3MIIIYEThCSA B MPUMIIICHHI Ta Ha BeO-caiiTi, MOBMHHA OyTH
aKTYyaJbHOIO 1 TOBHOIO.

Indopmariis Ha BeO-caiiTi LlenTpy Mae OyTH 3py4HOIO JUIsl TOIIYKY Ta KOIIIOBAHHS.

4. Cy0O’extaMm 3BEepHEHHd, SKI 3BepHynIHUCs A0 LIeHTpy 3 BHUKOpPUCTaHHSIM 3aco0iB
TEJIEKOMYHIKAalIMHOro 3B’sI3Ky (TenedoHy, €JIeKTPOHHOI MOLITH, IHIIMX 3aco0iB 3B’S3KY),
3a0e3Meuy€eThCsl MOXIIMBICT OTPUMAaHHS 1HGOpMaLi MPo HaJaHHA aAMIHICTPATUBHUX IMOCIYT
IlenTpom y cnociO, aHamoriyHuil crnoco0y 3BEpHEHHS.

V. KepyBaHHs1 4eproio B HeHTPi

1. 3 mMeroro 3a0e3nevyeHHs] 3PYYHOCTI Ta OINEPATUBHOCTI OOCIYroBYBaHHS CYyO’€KTIB
3BepHeHHsA y LleHTpi BXKUBArOTbCS 3aXOJIU JJIs 3amo0iraHHs YTBOPEHHIO 4epru, a y pasi ii
YTBOPEHHS - JUISI KEPYBaHHS YepProlo.

2.V lenTpi Moxe 311HCHIOBAaTHCS MONIEpEIHIH 3anuc cy0’€KTIB 3BE€pHEHHS Ha IPUHOM J10
aJMiHICTpaTOpa Ha BU3HAYEHY JMaTy Ta 4dac. [lomepenHiii 3ammuc Moke 31HCHIOBATUCS IUIIXOM
0COOMCTOro 3BEpHEHHS JI0 LIEHTPY Ta/abo eNeKTPOHHOI peecTpallii Ha BeO-caifTi eHTpy. [Ipuitom
Cy0’€KTIB 3BEpHEHHSI, SIKi 3apEECTPYBAIUCS IUISIXOM MOMEPEIHBOTO 3aMuCy, 3IIACHIOETHCS Y
BU3HAa4YeHI KepiBHUKOM LIeHTpy ronuHum.

3. llenTp MoOXe 3IIMCHIOBATH KEPyBaHHS 4YEpProl0 B IHIIMKA CHOCIO, TapaHTYHO4YH
JOTPUMAHHS MPUHLUITY PIBHOCTI Cy0’€KTIB 3BEpHEHHS.



VL. llpuitHarTs 3as9BU Ta iHmmx 10KkymeHTiB y LlenTpi

1. IpuiiHATTS Bixg cy0’e€KTa 3BEpHEHHS 3asBH Ta IHIIMX JOKYMEHTIB, HEOOXITHUX JUIA
HaJaHHS aIMIHICTPATUBHOI MOCAYrd (Jaji — BXIJIHUHA IMaKeT JOKYMEHTIB), Ta TOBEPHECHHS
JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHSA aJMIHICTPATUBHOI MOCIYrd (Jajli — BUXIJHUN MaKeT
JIOKYMEHTIB) 3/IIMCHIOETHCS BUKITFOYHO B LleHTpI.

2. IlpuitHATTA BiA Cy0’€KTIB TOCIIOAAPIOBAHHS 3as1BU PO BUAAYY TOKYMEHTIB JO3BLIBHOTO
XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA 0 Hei, Jexmapallii BiAMOBIIHOCTI MaTepialbHO-
TEXHIYHOI 0a3W BHMOTaM 3aKOHOJABCTBA, BuAaya (mepeoOopMIICHHs, BHIada ayOJIiKaTiB,
aHYJIFOBaHHS ) JOKYMEHTIB JO3BUILHOTO XapaKTepy, siKi 0hOpMIICHI PETiOHAILHUMH Ta MiCIIEBUMHU
JO3BITBHUMH OpPTaHaMH, Ta 3aPEECTPOBAHUX JCKJIApAIliil 3MIHCHIOIOTHCS BIAMOBITHO 10 3aKOHY
Ykpaian «IIpo 103BUIbHY cCHCTEMY Yy chepl TOCIIOAAPCHKOT AISITBHOCTI.

3. Cy0’€eKT 3BEpHEHHS Ma€ TPaBo MOJIaTH BX1IHHUN MakeT JoKyMeHTIB y LlerTpi ocoducro,
yepe3 YHOBHOBAKEHOI'O MPEACTaBHUKA, HAAICIaTH HOro momror (PEeKOMEHJOBAHUM JIUCTOM 3
ONKCOM BKJIQJCHHs) a0o B mependadyeHWX 3aKOHOM BHIAJAKAaX 3a JIOMIOMOTOI0 3aco0iB
TEJIEKOMYHIKallIHOTO 3B SI3KY.

4.V pa3si Konu BXiHUH MakeT JOKYMEHTIB MOJA€ThCS YIOBHOBRKEHUM IPEICTABHUKOM
cy0’eKkTa 3BEpHEHHs, NpPeA ABISAIOTHCS JTOKYMEHTH, L0 MOCBIIYYIOTh 0COOYy NpeiCcTaBHHKA Ta
3aCBITUYIOTh HOTO IIOBHOBAKCHHSI.

5. Anminictparop LleHTpy mnepeBipsie BIAMOBIIHICT, BXIJHOTO IaKeTa JOKYMEHTIB
iH(pOpMaIiifHii KapTIi aJMiHICTPaTUBHOI MOCIYTH, Y pa3i HOTpeOH HAJA€ TOTIOMOTY CyO €KTOBI
3BEpHEHHS B 3alOBHEHHI OlaHka 3asBU. Y pa3l KOJIM CYO’€KT 3BEPHEHHS INPUIYCTUBCS
HETOYHOCTEH ab0 TOMWIKH IIiJ] Yac 3alOBHEHHS OJaHKa 3asBH, aJMIHICTPAaTOp MOBIIOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BIAMOBIIHI HEJOMIKH Ta HaJa€ HEOOXIJHY IOTIOMOTY B X YCYHEHHI.

6. 3asBa, 110 MOJAETHCS JUISI OTPUMAHHS aJIMIHICTPATUBHOI MOCIYTH, TOBUHHA MICTHUTH
JI03B1I Cy0’€KTa 3BepHEHHS Ha 00pOOKY, BUKOPUCTaHHS Ta 30epiraHHs HOro nNepcoHaIbHUX JaHUX
y Meax, HeOOX1JHUX JJIs Ha/laHHS aJMIHICTPAaTUBHOI MOCIYTH.

7. Anminictpatop LleHTpy ckiajgae omuc BXIJHOTO IaKeTa JOKYMEHTIB, y SKOMY
3a3HA4Yal0ThCs 1HPOPMAIIS PO 3asBY Ta MEPENiK JOKYMEHTIB, IOJJaHUX Cy0 €KTOM 3BEpHEHHS /10
Hel, y IBOX MPUMIpHUKaX.

8. Cy0’€eKTOBI 3BEpHEHHS HAJA€ThCA MPUMIPHUK OIKCY BX1JHOTO MaKeTa JIOKYMEHTIB 3a
MiMICOM 1 3 MPOCTABIEHHSM MeYaTKy (1ITaMIa) BiAMOBITHOTO aIMIHICTPATOpa LIEHTPY, a TAKOXK
BIIMITKM IIPO J1aTy Horo ckjagaHHs. J{pyruil mpuMIpHUK ONMUCY BXIJHOTO MaKeTa JOKYMEHTIB
30epiraeTbcsi B MaTepianax CIpaBH, a y pasi 3J1iicHeHHs B LIeHTpi eneKTpOHHOT 0 IOKyMEHTOO00ITy
— B €JIEKTPOHHIH opmi.

9. Anminictparop LleHTpy mig 4ac OTpuMaHHs BX1THOTO MTaKeTa JJOKYMEHTIB 3000B’ I3aHUi
3’CcyBaTH NPUUHATHUNA A7 Cy0’€KTa 3BEpHEHHS CIociO HOro MOBIJOMIIEHHS NMPO pe3yjbTaT
HaJIaHHS a/IMIHICTPAaTHUBHOI MOCIYTH, a TAKOX CIOCiO nepenadi cy0’eKTOBI 3BEpHEHHSI BUX1IHOTO
nakeTa JOKyMEHTIB (0COOMCTO, 3ac00aMu MOIMITOBOTO a00 TEIEKOMYHIKAI[IHHOTO 3B’ A3KY), TIPO 110
3a3HAYa€THCS B OMUCI BXIHOTO MaKeTa JJOKyMEHTIB Y ManepoBiil Ta/abo enekTpoHHii popmi.

10. Aaminictpatop LleHTpY 3MIHCHIOE PEECTPAIIiF0 BXIHOTO MMaKeTa JJOKYMEHTIB IUITXOM
BHECEHHsl JaHUX JI0 XKypHany peectpauii (y mameposiii Ta/abo enexTpoHHid ¢opmi). Ilicms
BHECEHHS JIAHUX CIIPaBi MIPUCBOIOETHCS HOMED, 32 SKUM 3IIMCHIOETHCSA 11 1IeHTH(IKAIIS Ta SKHI
¢ikcyeThCst Ha OJaHKY 3asBU 1 B OIUCI BX1JHOTO MaKeTa JOKyMEHTIB.

11. V pa3i konu BX1JHHH MaKeT JOKYMEHTIB OTPUMaHO 3aC00aMHU MOIITOBOTO 3B’ SI3KY 1 BIH
HE MICTUTH 1H(OpMaIlil Tpo NPUHHATHUH U1 Cy0’€KTa 3BEepHEHHS CHOCIO WOro MOBiJOMIICHHS,
anminictpatop LleHTpy He Mi3HiNIEe HACTYMHOTO pOOOYOTO JHS HAJCHIAE CYO’ €KTOBI 3BEPHEHHS
OTIHC BX1JHOTO MTAKeTa JIOKYMEHTIB €JIeKTPOHHOIO MOIITOO (Ta/ab0 HOTo BiJICKAHOBAHY KOIIII0) UM
IHITUMH 3ac00aMU TEICKOMYHIKAIIHHOTO 3B SI3KY.

12. ITicns peectpalii BXiAHOTO MakeTa JOKyMEHTIB aaminicTparop Llentpy ¢hopmye cripaBy
y marepoBiii Ta/abo eneKkTpoHHIW (GopMi Ta B pa3i MOTpeOHW 3MIWCHIOE ii KOMitoBaHHS Ta/abo
CKaHyBaHHSI.
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13. Indopmamito mnpo BumHeHl nii agmiHicTpaTop LleHTpy BHOCHTH A0 JMCTa PO
NIPOXO/KEHHS CIIPaBH Yy ManepoBiil Ta/abo enekTpoHHil GopMi. JIMCT PO MPOXOIKEHHS CIIPaBH
TaKOXX MICTUTh BIJIOMOCTI IIPO TOCIIIOBHICTh i (eramiB), HEOOXITHUX IS HaJAaHHS
a/IMIHICTPAaTUBHOI OCITYTH, Ta 3aJy4eHUX Cy0’€KTIB HaJaHHS aAMIHICTPATUBHUX TOCIIYT.

VIIL. OnpanoBaHHs cnipaBy (BXiTHOT0 MaKeTa JOKYMEHTIB)

1. MMicnst BuMHEHHS Aii, nependayeHux myHkramu 1-13 posainy VI mporo periamenry,
aaminictpaTop LleHTpy 3000B’s13aHMII HEBIAKIAAHO, aJie HE MIi3HIIIE HACTYITHOTO poOOYOTo JHS,
Hajicaatu (mepenaTv) BXITHUM MAKeT ITOKYMEHTIB CyO’€KTOBI HaJaHHS aaMiHICTPaTHBHOL
MOCTYTH, 10 KOMIICTCHII SKOTO HAJICKUTh MUTAHHS MPHAHATTS PINICHHS Yy CHpPaBi, MpO IO
pOOHUTBCA BiAMITKAa B JIMCTI TPO MPOXO/DKEHHS CIpaBH 13 3a3HAYCHHSAM 4acy, JaTh Ta
HailMeHyBaHHs Cy0’€KTa HaJaHHsS aJIMIHICTPATHBHOI TOCIYTH, IO SKOTrO ii HajiciaHo, Ta
MPOCTABIICHHSM MEYaTKH (LITaMIa) aAMiHICTpaTopa, U0 Tepe/iaB BiAMOBIIHI TOKYMEHTH.

2. Ilepenaua cupas y narnepoBiii ¢popmi Bix LleHTpy 10 cy0’ekTa HalaHHS aMiHICTPAaTUBHOT
MOCTYTH 3/IMCHIOETHCS HE MEHIE HIXK OAMH pa3 MPOTATOM poOOYoro AHS, MUIIXOM JOCTaBKH
BXIJIHOTO TIAKEeTy, HAJCHJIAHHS BIJCKAHOBAaHMX JOKYMCHTIB 3 BHUKOPHUCTaHHSM 3aco0iB
TEJIEKOMYHIKaliiHOTO 3B 53Ky a00 B iHIIMI CTIOCIO.

3. IMicnst oTpuMaHHs cnpaBu Ccy0’€KT HaJaHHS aJAMIHICTPATUBHOI MOCIYTH 3000B’A3aHUMA
BHECTH 3amuC Npo il OTpUMaHHS i3 3a3HAYCHHSM JIaTH Ta 4Yacy, MPI3BUINA, IMEHI, IO OATHKOBI
BiJITIOBiJAJILHOT ITOCAI0BOT OCOOH 10 JIMCTA PO MPOXOKCHHS CIPABH.

4. KoHTpousb 32 AOTPUMaHHIM CyO’ €KTaMM HaJaHHs aJMIHICTPATUBHMUX IOCIYI CTPOKIB
PO3TIISIy CIIpaB Ta MPUUHATTS PillieHb 3MiHCHIOETHCS aaMiHicTpaTopamu LleHTpy BiamoBigHO 10
po3noaiy 000B’s3KiB 3a pillIeHHsIM KepiBHUKaA LleHTpy.

5. Cy0’exT HalaHHS aIMIHICTPATUBHOI MOCIYTH 30008’ 3aHUI:

cBO€4acHO iH(popMyBaTH LIeHTp Mpo mepemkoan y J0TpUMaHHI CTPOKY PO3IIIAYy CIPaBU
Ta IPUMHATTI PilLIEHHS, 1HIL TPOOJIEMH, 1110 BUHUKAIOTH ITiJ] Yac po3IJIAly CIIpaBy;

HajaBaTH 1H(popMalilo Ha YyCHHH ab0 NHMCbMOBHMM 3amuT (y TOMY 4YHCII LUIIXOM
HaJICUJIaHHS Ha apecy eJICKTPOHHOI MOIITH) aamiHicTpaTopa LleHTpy mpo XiJ po3Tisiay CIpaBH.

VY pasi BusBNEHHS (AKTy MOPYLIEHHS BUMOT 3aKOHOJABCTBA WLIOAO PO3IJISAY CIpPaBU
(cTpokiB HaJaHHS aJAMIHICTPATHBHOI TMOCIYrd TOIIO) anMiHicTparop LleHTpy HeBinkiIagHO
iH(pOpMYE PO 11e KepiBHUKA IIEHTPY.

VIII. Ilepenaya BUXiZHOI0 MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHeHHsI

1. Cy6’exT HaJaHHS aAMIHICTPATUBHOI IIOCIYTH HEBIIKIIAIHO, aJie He Mi3HillIe HACTYIHOTO
poOouoro nHs micias ohOpMIICHHS pe3ysbTaTy HaJaHHS aJMIHICTPAaTUBHOI MOCIYTH, (hopmye
BUXIIHUI MakeT JOKYMEHTIB Ta mepenae ioro no LleHTpy, mpo 110 3a3Ha4aeThCsl B JIUCTI MPO
MIPOXO/KEHHSI CITPABH.

2. Apminictparop LleHTpy HEBiAKIAQAHO Yy JE€Hb HAJXOJDKEHHS BHUXIJHOTO MaKeTa
JOKYMEHTIB TIOBIIOMJISIE TIPO pe3yabTaT HaJaHHS aJMIHICTPATUBHOI TIOCIYTH CYO’ €KTOBI
3BEpHEHH y CIOCiO, 3a3HAYEHUH B OMKCI BXIJHOTO MakKeTa JOKYMEHTIB, 3/1IHCHIOE peeCcTpallito
BHXIJTHOTO TIAKeTa JOKYMEHTIB NUIIXOM BHECEHHS BIAMOBITHUX BIAOMOCTEH 10 JHUCTa TIPO
MIPOXO/IKEHHS CIIPaBH, a TAKOXK J10 BIATIOBITHOTO PEECTPY B ArepoBiii Ta/abo eneKTpoHHIN hopmi.

3. BuxigHuil MakeT JOKYMEHTIB MepenaeThcsi CyO0’€KTOBI 3BEpPHEHHS OCOOUCTO Tij
po3mucky (y TOMYy YHCII HOro YHNOBHOB@)XEHOMY IIPEICTaBHUKOBI) y pa3l Mpen’ siBICHHS
JOKyMEHTa, 0 TOCBiAYye 0coOy Ta/ab0 3acBiguye WOro TMOBHOBaKCHHS, a00 y BHUIIAJKaX,
nepeadayeHnX 3aKOHOJABCTBOM, MEPEAAEThCS B IHIIMKA NPUAHATHUNA A CyO €KTa 3BEPHEHHS
crocio.

Indopmariss mpo AaTy OTpUMaHHS BHXIJHOTO MakKeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
30epira€ThCsl B Marepiaigax CIpaBH.
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4. YV pa3i He 3a3HA4YCHHS CyO €KTOM 3BEPHEHHsSI 3PYYHOrO JJisi HBOTO CIOCOOY
OTpPUMaHHSI BUXIJHOTO MaKeTa JOKYMEHTIB a00 HOoro HeoTpuMaHHs B LIeHTpi mpoTsrom JBOX
MICSIIIB BIMOBITHI JOKYMEHTH HAJCHJIAIOTBCSA CYO’€KTOBI 3BEPHEHHsI 3aco0aMy TOIITOBOTO
3B’s3Ky. Y pasi BiICYTHOCTI BiIOMOCTEH Mpo MicIie MpOKUBaHHS (MiCLIE3HAXOKEHH) Cy0’ eKTa
3BEPHEHHS Ta 1HIIOI KOHTAKTHOI iH(pOopMaIlii BUX1THUH MAKET TOKYMEHTIB 30€pIira€ThCs MPOTATOM
TPUMICSYHOTO CTPOKY B LIeHTpi, a mOTIM mepeaeThbes i apXiBHOTO 30epiraHHs.

5. Y pa3i Koau aJAMiHICTpaTHBHA TIOCIYTa HAJIA€ThCS HeBIAKIAAHO, aaMmiHicTpaTop LleHTpy
peectpye iH(OpMaIiI0O MPO pe3yibTaT po3TIsAAy chnpaBd B JkKypHami (y mamepoBiii Ta/abo
€JIEKTPOHHIN (opmi), HeraitHO (HOpMy€e BUXITHHMA MaKeT JOKYMEHTIB Ta Mepeaae Horo cyd’ €KToBi
3BEpHECHHS.

6. BianoBiganpHICTh 32 HECBOEYACHE T4 HEHAJIC)KHE HAJAHHS aIMIHICTPAaTUBHUX MOCTYT
HECYTh CYO’ €KTH HaJaHHA TaKUX IOCIYr Ta B MEXaxX MOBHOBaXCHb CEJIMIIHOTO TOJIOBH Ta
HavanbHUKA LleHTpy.

7. Indopmariss mpo KOXKHY HaJaHy aIMIHICTPaTHBHY IOCIYTy Ta CIpaBy y ManepoBii
(xomist) Ta/ab0 eNeKTPOHHIN (BiIICKAHOBaHI JOKyMeHTH) ¢opMi, 30Kpema 3asBa CyO’ €KTa
3BEPHEHHS, OMUC BXIJHOrO TaKeTa JOKYMEHTIB, JIUCT MPO MPOXO/HKCHHS CIPAaBH Ta Pe3yJbTaT
HaJaHHs aaMIHICTPATUBHOI OCTYTH 30epiraerses y Llentpi.

VYci marepianu cpaBu 30epiratloTbes y cy0’€KTa HalaHHs aJMiHICTPaTUBHOI MOCITYTH.

IX. 3acTocyBaHHA cnieniaJJbHOr0 00J1aIHAHHSA — MOOLIBHOTO ABTOMATH30BAHOI0 POH0O40ro
Mmicus aamiHicrparopa LlenTpy

3a HeoOXiJHICTIO OpraHi3yBaTH BigdaieHe poOoue wmicie aamiHicTpatopa Llentpy nms
o0ciyroByBaHHsl Cy0’€KTiB 3BEpHEHHS 3a MeXamH OQicy HIEeHTpY BiaAmoBigHO n0 IHCTpyKmii 3
Ha/IlaHHS aJIMIHICTPATMBHUX IOCIYT, 1HIIUX MyONMIYHUX MOCIYT 13 3aCTOCYBAaHHSM CIIELIaTbHOTO
o0nasHaHHA — MOOUIBHOTO aBTOMAaTU30BaHOTO pobodoro micus aaMiHictparopa LleHTpy HamaHHS
a/IMIHICTPAaTUBHUX MOCIYT BUKOHABUOTO KOMiTeTy Ci1000KaHCHKOI CEUIIHOT paJu B XOA1 BUI3HOTO
00CITyTOBYBaHHSI 3aTBEPIKEHOT PIIIICHHSIM BUKOHABUOTO KOMITETY Cl1000KaHCHKOI CENTUIITHOT paju
Big 18.07.2018 poky Ne 290.

CexkpeTtap ceauIHoi paau JI.B. Jlarona



